1. Identify mentor 

2. Letter of intent to apply due 7/15

3. Schedule visits with mentor

a. Plan for doing case reports

b. Discussions of materials, procedures, techniques.  Include plans for regular discussions of subject matter for which the applicant can prepare.  Include specific reading material and dry lab practice as needed.

c. Technique and instrument usage – discussions and practice:  Examples:

i. RCT

ii. Restorative materials

iii. Bisecting angle

d. Discuss CE needs.

e. Go over library needs.

4. Case Reports: early submission 11/1 thru 4/15

a. By 11/1 applicant should have 4or more potential cases identified that have the potential to provide a good report.  Identify an extra case in the event that one of the cases does not work out.

b. Identify specific dates for follow up.

c. Arrange case records, photographs, radiographs, etc.

d. Review cases with mentor

e. Begin writing the ones you plan to submit.  Start with outline format and make sure you have all the components of the case covered.

f. Submit to mentor for review

g. If planning to submit case reports early, the first one should be written and ready for your mentor to review by 11/1.  This report should be edited and submitted as soon as it is finished.  

h. Goals for submission of additional cases should be:

i. Case 2:  January 15

ii. Case 3:  March 15

iii. Case 4:  April 15

5. Case Logs should be up to date by end of January.  Spend time in January to get case logs up to date.

6. Review follow up for Case Reports in January.  Should be settled on which cases are going to be written up.  Write reports in detail and submit to mentor.

7. March:  Continue to update Case Logs

8. April:  Get photographs of equipment / materials.  Submit to mentor for review by end of April.

9. April:  Should have all medical records, pictures and follow up for non-submitted case reports done by 5/1.

10. May:  Finish leftover case reports and send to mentor.

11. May:  Record all CE, library, visitations.  Mentor review:  find deficiencies and schedule corrections as needed.

12. June:  Finalize remaining  Case Reports.  Collate application information.

DON’T:

1.   Wait until May or June to begin Case Reports

2.   Try to do all case logs at once

3.  Wait to find mentor

4.  Ignore visitation times
Another way of looking at this, by dates…………………

1.  Dates beginning two years prior to application:

a. Letter of intent 

b. Mentor agreement

c. Start logging cases

2. 9 or 10:  Attend VDF

3. Dates beginning one year prior to application

4. 11/1:  Early Case Report submission opens

5. 11/1:  

a.  Should have cases for submission identified.

b.  Early submission of Case Report 1

6. 1/15:

a.  Early submission of Case Report 2

7. January:  Case logs up to date

8. 3/15:  

a.  Early submission of Case Report 3

b.  Continue to update case logs.

9. 4/15 
a.  Get photographs of equipment/materials.  Submit to mentor for review by end of April.

b.  Should have all medical records, pictures and follow up for non-submitted Case Reports done by 5/1.

c.  Early submission of Case Report 4.

10. 5/1:

a.  Finish remaining Case Reports and send to mentor.

b.  Record all CE, library, visitations.  Mentor review:  find deficiencies and schedule corrections as needed.

11. June:  Finalize remaining Case Reports.  Collate application information

12. 7/15:  Submit application
